PDS Taiwan Project Manager J.D.
JOB SUMMARY:

Who we are?
We are department of Project & Development Services (PDS) of Cushmen & Wakefield Taiwan. We work collectively with our multidisciplined teams both in and out of Taiwan and are able to accompany our clients throughout a whole real estate cycle, provide integrated as well as spot-on project management solutions.

What we do?
PDS mainly provides interior PM / Turnkey services to corporate clients. From project initiation to close out, we undertake  due diligence, test fit, project schedule & cost plan, tendering, risk management, design management, value engineering, construction management, quality management, close out, hand over and more, and our services can be customized in accordance with each project.

Meanwhile, we’re also working on expanding our influence on a more architectural field. Besides the management of architectural design & build, PDS is collaborating with our regional resources and stepping into “green business”. We’re proud to be capable of providing ESG as well as green building solutions to our clients.

ESSENTIAL FUNCTIONS & RESPONSIBILITIES:

The Project Manager is responsible for either assisting the team or working individually to accomplish all project requirements/objectives determined for each project. Your involvement includes(but not limited to):
. Establishing project plan, proposal Preparation.
. Client and stakeholder management.
. Vendor and supplier management.
. Supervising and managing all aspects from project initiation, design & build to project close out.
. Monitoring project execution and perform actions accordingly.
. Monitoring project budgeting and P&L.
. Collaborating closely with both in-house departments and regional teams.
. Communicating directly with all parties involving in each project.
. Leading design process when necessary, in accordance with scope of work.

REQUIREMENTS (Knowledge, Education and/or Experience): 

[bookmark: _Hlk163547519]Basic Requirements:
. Bachelor's degree of Architecture, Interior Design or Mechanical & Electrical Engineering, or any other relevant degree/diploma.
. 3-5 years of experience in architectural/interior design industry, with experience in workplace design is preferred.
. Experienced in design & build process and can work independently or with minimal supervision.
. Project management skills.
. Advanced people skills.
. Advanced verbal and written communication skills in both English and Chinese is a must.
. Highly organized with strong analytical skills.
. A strong working knowledge of architectural/interior design and construction.
. Software skills: AutoCAD, SketchUp or other 3D computer design programs, Microsoft Office applications, MS Project.

Optional Requirements:
. Licensed architect, interior designer or MEP specialist.
. 5+ years of experience in architectural/interior design industry, with experience in workplace design is preferred.
. Familiar with management of construction sites.
. LEED GA/AP or relevant ESG certificates.


我們是誰?
我們是戴德梁行台灣分公司的專案管理部(Project & Development Services, 簡稱PDS)，透過與集團海內外各部門緊密的互動，PDS致力於整合資源並在不動產的生命週期中提供客戶適時、適當的專案管理方案。

我們的工作範疇?
台灣PDS主要為企業客戶提供室內設計、施工的專案管理或統包服務。從專案起始到結案，我們執行空間可行(用)性分析、平面試配置、專案進度與預算規劃、發包採購、風險管理、設計與施工管理、價值工程、品質管理、專案收尾與驗收等各類工作，全然依照各專案特性客製專案管理方案。

同時，我們的業務也觸及到建築相關的範疇。除了建築設計與施工的專案管理工作，PDS也與戴德梁行亞太區內的相關資源協力跨足永續領域，讓我們具備提供客戶綠建築及ESG認證的相關服務。

職務概述:

專案經理的主要職責在與團隊協力或獨立執行專案所需的各項工作，包括(但不限於):
. 起始專案計畫及製作提案簡報。
. 客戶與專案利害關係人管理。
. 包商或供應商管理。
. 從專案起始到結束，執行必要的管理作為。
. 追蹤專案狀態並視需要反饋。
. 掌握專案預算及金流情形，確保專案獲利。
. 與戴德梁行於國內外之團隊協力作業。
. 在專案中有效率地與內部與外部各方溝通協調。
. 必要時依據專案需求執行設計工作。

職能要求:

基本條件:
. 建築、室內設計或機電工程等相關科系，學士以上學歷。
. 3-5年建築、室內設計產業工作經驗，具辦公空間規劃經驗佳。
. 熟悉建築、室內設計與工程流程，可獨立作業佳。
. 熟悉建築、室內設計與工程相關專案管理知識與技能。
. 良好的人際互動能力。
. 良好的中英文聽、說、讀、寫能力。
. 高度自我要求及自治能力。
. 熟悉AutoCAD、SketchUp 或其他相關2D、3D輔助設計軟體, Microsoft Office系列軟體，包含MS Project等。

進階條件:
. 具建築師、室內設計師或機電專業人員相關證照。
. 具LEED GA/AP 或其他ESG相關證照。
. 5年以上建築、室內設計產業工作經驗，具辦公空間規劃經驗佳。
. 熟悉建築及室內工程現場及相關管理技能。
	Page 2
	[image: UGL_GROUP_HORZ_2COL] 



	
	Page 1 of 1



image1.jpeg
gUnitecﬁmgp




